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Google 

About Google 

Google Inc. is an American multinational public corporation invested in Internet search, cloud computing, 

and advertising technologies. Google began in January 1996 as a research project by Larry Page and Sergey 

Brin when they were both PhD students at Stanford University in California. The domain name for Google 

was registered on September 15, 1997, and the company was incorporated on September 4, 1998.  

 

Google's rapid growth since its incorporation has triggered a chain of products, acquisitions, and 

partnerships beyond the company's core web search engine. The company offers online productivity 

software, such as its Gmail email service, and social networking tools, including Orkut and, more recently, 

Google+.  

In May 2011, unique visitors of Google surpassed 1 billion mark for the first time, an 8.4 percent increase 

from a year ago with 931 million unique visitors. 

Why use Google? 

Google (www.google.com) is the premier search tool on the Internet today, featuring not only the best 

Web search engine, but many additional features including a directory, image search, current news, user 

groups, and more. Google’s Advanced Search Page allows you to customize your search queries, making 

them much more specific than the ones we’ve looked at so far. 
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Gmail Account 

About Gmail 

Gmail is a free, advertising-supported email service provided by Google. The Gmail service currently 

provides more than 7 GB of free storage per account.  Google announced Gmail to the public on April 1, 

2004. 

How to Create an E-mail account ? 

Visit (www.mail.google.com) directly  or  www.google.com and click  “Gmail” at the top banner.   Following 

screen will be appeared. Now, click on “Create an Account” button: 
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Following screen will be appeared. Fill all fields, which details are required, than click “I accept create my 

account” : 

 



 

How to sign-in Gmail account? 

• Always for Sign-in Gmail, visit 

• Fill user-id and password.  

• Just remember, while typing in password field, mind upper case and lower case, because password 

field is case sensitive. 

• After sign-in, you'll receive all mail in your "inbox" folde

 

Click "Compose mail".  In "To" field, type receiver's email address whom you want to send mail directly.  

"CC" means carbon copy and "BCC" means blind carbon copy.  For 

choose current path where file is exis
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in Gmail, visit www.gmail.com. 

 

Just remember, while typing in password field, mind upper case and lower case, because password 

in, you'll receive all mail in your "inbox" folder. 

 

Click "Compose mail".  In "To" field, type receiver's email address whom you want to send mail directly.  

"CC" means carbon copy and "BCC" means blind carbon copy.  For send any attachment

choose current path where file is exist.  Finally click on "send" button. 

5 

Just remember, while typing in password field, mind upper case and lower case, because password 

Click "Compose mail".  In "To" field, type receiver's email address whom you want to send mail directly.  

any attachment, click “Attach a file” 
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GoogleDocs 

About GoogleDocs 

Google Docs is a free, Web-based office suite, and data storage service offered by Google. It allows users to 

create and edit documents online while collaborating in real-time with other users. Documents, 

spreadsheets, presentations can be created with Google Docs, imported through the web interface, or sent 

via email. Documents can be saved to a user's local computer in a variety of formats (ODF, HTML, PDF, RTF, 

Text, Microsoft Office). Data storage of files up to 1 GB total in size was introduced on January 13, 2011, 

documents created inside Google Docs do not count towards this quota. 

How to Create Document? 

For Sign-in Google Docs, visit www.docs.google.com and sign with your gmail id and password. Click on 

"Create" button, than select one option which are appeared in red box : "Document", "Presentation", 

"Spreadsheet", etc. 

 

Maximum  tools & features are available in GoogleDocs like MS-Office. 
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Google Translate 

About Google Translate 

Google Translate is a free translation service that provides instant translations between 58 different 

languages including hindi. It can translate words, sentences and web pages between any combination of 

our supported languages. Since the translations are generated by machines, not all translation will be 

perfect. 

How to Use? 

No need to sign-in for Google Translate.  Visit www. translate.google.com.  Select language “From” and 

“To”  for which language to which language you want to convert.  See below figure: 

 

In below figure, “English” language already selected  in “From drop down menu” and “Hindi” is selected in 

“To drop down menu”.  Now type any thing in left box what you want to convert in hindi than press “space 

bar”. Hindi translate converted in right side box. 
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Google+ 

 

What is Google+? 

Google+ is the latest social media innovation for staying 

more connected & having more control of your 

information. It makes connecting on the web more like 

connecting in the real world. Share your thoughts, links and 

photos with the right circles. Use easy, spontaneous video 

chat to strike up conversations with as many as nine people 

at once. Get everyone on the same page with fast, simple 

group chat. Visit : www.plus.google.com. 

Circles: You share different things with different people. But sharing the right things with the right 

people shouldn't be a hassle. Circles make it easy to put your friends from Saturday night in one 

circle, your parents in another and your boss in a circle all by himself, just like in real life. 
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Hangouts: Bumping into friends while you’re out is one of the best parts of going out and about. 

With Hangouts, spontaneity hits the web. Whether you’re home in your pajamas or hitting the 

streets with your mobile phone, video hangouts let you bring up to 9 people into your world. It’s 

the next best thing to everyone being there. 

 

Search: What was that restaurant your friend was raving about last week? Who’s got some good 

tips on ballroom dancing? What’s it like to be at the World Cup? Search brings you updates from 

your circles, news from around the web and public Google+ posts, giving you instant access to the 

topics you care about and the people who care about them along with you. 

 

Instant Upload: Taking photos is fun. Sharing photos is fun. Getting photos off your phone and on 

to the web is pretty much the opposite of fun. That’s why we created Instant Upload – so that you 

never have to worry about losing those memories. From now on, your photos upload themselves. 
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Games: Google+ has a game room. Play poker, build a new civilisation, humiliate a pig or just click 

wildly at anything that moves. When you do something worth talking about, it’s easy to share it 

just with the people interested in your gaming updates. Beating a friend’s high score is always a 

good excuse to say hi. 

 

Messenger: Coordinating friends can be hard, especially if you’re trying to text a bunch of people 

at once. Messenger brings all those separate conversations into one simple group chat, so 

everyone is on the same page with no hassle. 
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YouTube 

About YouTube 

YouTube is a video-sharing website, created by three former PayPal employees in February of 2005, on 

which users can upload, share and view videos. 

How to Create your YouTube account? 

Log-in (www.youtube.com).  Click on “Create  Account”. 

 

Now, fill following form than click on “I accept” button: 

 



12 

www.mmpant.net 

 

Now, your YouTube account has been created.  For upload any video, click “upload video” button, than 

select  a path whether is your video file. 

 

Please note that , file size is limited upto 2 GB and time is also limited upto 15 minutes to uplaod any video. 
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Picasa 

About Picasa 

Picasa is an image organizer and image viewer for organizing and editing digital photos, plus an integrated 

photo-sharing website, originally created by Idealab in 2002 and owned by Google since 2004. 

For organizing photos, Picasa has file importing and tracking features, as well as tags, facial recognition, and 

collections for further sorting. It also offers several basic photo editing functions, including color 

enhancement, red eye reduction, and cropping. Other features include slide shows, printing, and image 

timelines. Images can also be prepared for external use, such as for e-mailing or printing, by reducing file 

size and setting up page layouts. There is also integration with online photo printing services. Other simple 

editing features include adding text to the image. 

As of May 2011, the latest version of Picasa is 3.8, which supports Windows XP, Windows Vista and 

Windows 7. 

How to install Picasa? 

Log-in (www.picasa.google.com).  First download Picass 3.8, than run it and  follow step by step for install 

this software. 
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Facebook 

About Facebook 

Facebook is a social networking service and website launched in February 2004, operated and privately 

owned by Facebook, Inc. As of July 2011, Facebook has more than 750 million active users. 

How to Create an ID in Facebook? 

Log-in (www.facebook.com). Fill all blank fields including password and birthday, than click on “Sign Up” for 

create a new account.  If you are under age 13, please do not attempt to register for Facebook account or 

provide any personal information about yourself. 

 

After that you will get another step for security check as mentioned in below figure. Type characters which 

are appeared in text image. If you are not be able to read “Image text” which are appear in below figure  

than click on “Try different words” for different image text and type those characters in text box than click 

on “sign up”.  
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Now, you have to follow all these 3 steps which are appear in below figure. If you do not want to follow any 

step than click on “Skip this step” as mentioned in figure : 

 

In Step 3, you can upload your profile photo than click on “Save & Continue” button. After that, You’ll 

receive an e-mail for confirmation. 
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Now, your account has been created and you are able to update your profile, pictures, etc. 
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Twitter 

About Twitter 

Twitter is an online social networking and microblogging service. It was created in March 2006 by Jack 

Dorsey and launched in July 2006 that enables its users to send and read text-based posts of up to 140 

characters, informally known as "tweets. 

How to Create an ID in Twitter? 

Log-in (www.twitter.com).  Simply type your name, email and password to create a new twitter account as 

mentioned in below mail: 

 

2
nd

 time, you have to use only username and password for log-in your twitter account. Now, you are able 

to follow anybody who has twitter account and tweet anything. 
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Scribd 

About Scribd 

Scribd is a Web 2.0 based document-sharing website which allows users to post documents of various 

formats (word, excel, powerpoint, pdf, etc). Scribd was founded by Trip Adler and Jared Friedman in 2006. 

How to Create a Scribd account? 

Log-in (www.scribd.com).  There are 2 options to upload any document at Scribd. 1
st

 option is directly log-in 

with your Facebook ID  and 2
nd

 option is click on “Sign Up”  which are appearing in top and right-side of the 

page for create  new account as marked with red colour in below figure: 

 

 

Fill, all 3 required  field than click on “sign-up” button. 
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SlideShare 

About SlideShare 

SlideShare is an online slide hosting service. Users can upload files in the following file formats: PowerPoint, 

PDF, Keynote or OpenOffice presentations.  Launched on October 4, 2006, the website is considered to be 

similar to YouTube, but for slideshows. 

How to Create your SlideShare account? 

Log-in (www.slideshare.net).  Same process as mentioned above for Scribd Account. 

 



20 

www.mmpant.net 

 

Wikipedia 

About Wikipedia 

Wikipedia is a free, web-based, collaborative, multilingual encyclopedia project supported by the non-profit 

Wikimedia Foundation. Its 19 million articles (over 3.7 million in English) have been written collaboratively 

by volunteers around the world. 

Visit (www.wikipedia.org) than select Language “English”. 

 

How to Create your SlideShare account? 

Click on top-right corner “Log-in/create account”.  Follow below 2 steps to create a new account 
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WordPress 

About WordPress 

WordPress started in 2003. Since then it has grown to be the largest self-hosted blogging tool in the world, 

used on millions of sites and seen by tens of millions of people every day. 

Visit (www.wordpress.com) than create “sign up now” : 

 

 

Follow Step by step as mentioned below: 

1. Complete the fields. 

2. Click the Sign-up button. 

3. Verify the email WordPress.com sends by confirming it in your email inbox. 

4. Now your WordPress account has been created. 

5. Log in to your WordPress.com account by entering the username and password you set up. 

6. From the My Account drop-down in the upper-left corner, select Edit Profile. 

7. Copy the API key that appears right below the header in the intro text. It's a number like 

69368a463006. 

8. Return to the admin panel of your blog. 

9. Click the enter your WordPress.com API key link that appears in yellow highlighting near the top of 

the page. 

10. Paste the key in the field, and then click Update Options. If the key is accepted, the prompt to enter 

your API key disappears and Akismet is activated. 
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Skype 

About Skype 

Skype is a software application that allows users to make voice and video calls and chats over the Internet. 

Calls to other users within the Skype service are free, while calls to both traditional landline telephones and 

mobile phones can be made for a fee using a debit-based user account system. Skype has also become 

popular for its additional features which include instant messaging, file transfer, and videoconferencing. 

Visit (www.skype.com) than click on “Create an Account” than follow Step-1 and Step 2, which has marked 

in red color: 

 

 

  

Step-1 

Step-2 
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Afterthat, Download skype software  as marked in below figure than install them into your computer. 
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Blogger 

About Blogger 

Blogger is a blog-publishing service that allows private or multi-user blogs with time-stamped entries. It was 

created by Pyra Labs, which was bought by Google in 2003. Generally, the blogs are hosted by Google at a 

subdomain of blogspot.com. 

Visit (www.blogger.com) and sign-in directly with your Gmail account. 

 

For Sign-up  

Follow all steps which are mentioned below: 

 

Step-1 
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Step-2 

Step-3 
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